
[Name]


[Address]


[Phone]


16 November 2003
[Friends Name and address]

Dear [insert name here],

I have been searching the web and have found a website with some great pieces of metal furniture that you should look at. I know you do not have access to the Internet so, why not give them a call on 0845 226 1000 and ask for a free catalogue. I’m sure you will not be disappointed.

They are in The Orkney Islands and even have a reasonable rate for delivery.

[You can type a personal note or mention the particular piece of furniture they may be interested in here.]

Yours Sincerely,

[Your Name Here]

[Simply alter or delete the prompts in brackets within this letter – Print – Pop it in an envelope and post – Simple]

